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1. IACHOPT PABOYEH NPOTPAMMbI TIPO®ECCUOHAJIBHOI'O MOJY I
lMnaHuposaHue u op2aHuU3ayua pabomel NepcoHana noopasoeneHus

1.1. O6nacTb NpUMeEHeHMA NPorpammbil
Mporpamma npodeccMoHaNbHOrO MOAYNA ABNAETCA 4YacTbld OCHOBHOM NpodeccroHaNbHOM
obpasoBaTenibHOM nporpammbl (OMNOIMM) B cootBetcTBUM ¢ PTOC CMNO no cneunansHoctn 240705
«Bboxnumunyeckoe Npon3BoaACTBO»
B 4aCTW OCBOEHWA OCHOBHOrO BMAA npodeccmoHanbHon geatenbHoctu (BMA): MaaHuposaHue u
opz2aHu3ayusa pabomel nepcoHana noopasoeneHus
N COOTBETCTBYHOLWMX NpodeccnoHanbHbix KomneteHuum (MK):
MK 3.1-3.4.

1.2. Uenu v 3agaum yuebHOM AnUCUMNAUHDI — Tpe60oBaHUA K pe3yibTaTaM OCBOEHUA yuyebHoM
ANCLUUNUHDI:
C uenbldo 0BNAJEHMA  YKa3aHHbIM  BMAOM  NPOdECCMOHANbHOM  OeATeNIbHOCTU M
COOTBETCTBYIOWMMN NPOPECCUOHANbHBIMU KOMMETEHUMAMM CTYAEHT B XOA4Ee OCBOEHUS
NpodpeccMoHaIbHOro MOAYNA AO/IKEH:
MMeTb NPAaKTUUYECKUM ONbIT:
® MNaHMPOBAHMA M  OpraHu3aumm  paboTbl  NepcoHana  MNPOU3BOACTBEHHbIX
noAapasaeneHuni;
® KOHTPONA M BbINONHEHWA NPaBUA TEXHUMKM 6e3onacHOCTM, NPOM3BOACTBEHHON W
TPYA0BOM ANCLUNNHDI, MPaBMUA BHYTPEHHEro TPYAO0BOro PacnopaaKa;
® aHanM3a NPon3BOACTBEHHON AEATENbHOCTU NOAPA3AENEHMA;
e yyactma B obecneyeHUM U OUEHKE 3SKOHOMMYECKON 3PPeKTUBHOCTM pPaboTbl
nogpasaeneHus;
3HaTb:
® COBPEMEHHbI MEHEOMKMEHT U MAPKETUHT;
® MpPUHLUNbI A4eN0BOro 0bLeHUs;
® MeToAbl U CPeACTBa yNpaB/eHNs TPYA0BbIM KONJIEKTUBOM
e [eicTBylOWME  3aKOHOZATeNbHble W HOPMATMBHbIE  aKTbl,  peryaupytowme
NPON3BOACTBEHHO-X03ANCTBEHHYIO AEATENbHOCTb OPraHn3aumm;
® OCHOBHbIe 3Tanbl (GyHKLMKN) NpoLecca ynpaBieHUs TPYAOBbIM KONNEKTUBOM;
® OCHOBHble TPeOOBAHMA K OpraHM3aLUumM Tpyaa B noapasaeneHuu;
® BMAbl WHCTPYKTA)KeW, npaBuia M HOPMbl TPYAOBOro pacnopsAgKa, OXpaHbl TpyAa,
NPOW3BOACTBEHHOWN CaHUTAPUU;
® epenoBOil OTEYECTBEHHbLIN U 3apybeXKHbI ONbIT MO NPUMEHEHUIO MPOrPECcCUBHbIX
dopm opraHusaumnm Tpyaa;
® 0J0XeHMe 0 popmax MmaTepmnasbHOro CTUMY/IMPOBAHUA;
® MCUMXO0N0rMI0 U NPODECCUOHANBHYIO ITUKY;
® pauMoHanbHble NPUEeMbl UCMOIb30BaHNA UHOOPMALMKN NPU NPUHATUN PELLEHNIA;
e npaBa K 0b6a3aHHOCTM paboTHMKOB B chepe npodpeccMoHaNbHON AeATENbHOCTY;
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3aKOHOAATe/NbHblE aKTbl W ApyrMe HOPMATMBHbIE [AOKYMEHTbI, pPeryavpyrowme
NpaBOBOE NONOXKEHME rpaXKaaH B npoLecce NpodpeccMoHanbHON AeATENbHOCTY;
OpraHn3aumio NPON3BOACTBEHHONO npouecca paboTbl;

MaTepuanbHO-TEXHUYECKME, TPyAoOBble W  (UHAHCOBbIE pPecypcbl OTpacAn u
opraHmsauum (npeanpuATMA), NoKasaTenn nx 3apGeKTMBHOro UCNONb30BaAHUS;
MexaHM3Mbl LeHoobpa3oBaHUA Ha npoayKkumio (ycnyru);

NHOOPMALMOHHbIE TEXHONOMMM B cHepe yNpaB/ieHUA Kagpamu;

0COB6EHHOCTM MeHeaMeHTa B 061acT NpodecCMOoHaNbHOM AeATeNIbHOCTY;
TpeboBaHMA, npeabsBAfemMble K paboyemy MeCcTy B  XMMUKO-AHAUTUYECKUX
nabopartopumsax

yMeTb:

OpraHmn3oBbIBaTb PaboTy NOAYNMHEHHOTO KONNEKTUBA;

YyCTaHaB/AMBaTb MNPOM3BOACTBEHHbIE 33[aHMA B COOTBETCTBUM C YTBEPXKAEHHbIMU
NPOM3BOACTBEHHBIMU NAAHAMU U FPadUKamm;

KOOPAMHMPOBATb M KOHTPO/IMPOBATb AEATENbHOCTb NEPCOHANa;

obopMIATbL NEPBUYHbIE LOKYMEHTbI MO y4YeTy paboyero BpemeHu;

NpPoBOAUTb U 0GOPMANATb NPOU3BOACTBEHHDBIN MHCTPYKTAXK NOAYNHEHHDIX;

y4acTBOBaTb B pPa3paboTKe MeponpuATMA MO BbISIBNEHUIO pPe3epBOB MPOU3BOACTBA,
CO3A4aHUI0 BraronpuUATHbLIX YCIOBUIM TPYAa, PaLMOHANIbHOMY MCNOAb30BaHUIO paboyero
BPEMEHMN;

OpraHM3oBbIBaTb PabOTy NO NOBbIWEHUID KBanUPUKaUUM U NpPoPeCcCUoHaNbHOro
MacTepcTBa pabounx nogpasgeneHms;

C034aBaTb HOPMaJIbHbIM MUKPOK/IMMAT B TPYA0BOM KOJI/IEKTUBE;

NAaHWUPOBATb AENCTBMA NOAYMHEHHDbIX B TEKYLLEN AEATENbHOCTU U NPU BOSHUKHOBEHUM
HeCTaHZaPTHbIX (Ype3BblyaliHbIX) CUTYaLLMn HA NPOM3BOACTBE;

BblOMPATb ONTMMa/bHbIE PELEHMA NPU NPOBeAEHMN PAabOT B yCNOBUAX HECTAHAAPTHDIX
CUTYyauum;

HEeCTU OTBETCTBEHHOCTb 3a pe3y/abTaTbl CBOEW AeATeNbHOCTWU, pe3ynbTaTbl pPaboTbl
NOAYMHEHHDIX;

B/laleTb METO4aMM CaMOMEHEeAKMEHTa, aHa/In3a, KOPPEKLMN.

1.3. Koanuyectso 4acoB Ha 0cBOeHUE Nporpammbl NPodeccCMoOHaNIbHOro MOAYNA:

Bcero — 114 yacos, B TOM yucne:
MaKCMMaNbHOWM y4ebHOM Harpy3Kku CTyAeHTa - 76 4acoB, BK/OYas

ob6s3aTenbHOM ayANTOPHOM y4ebHOM Harpy3Kku cTyaeHTa - 36 yacos
CaMOCTOATENbHOM PaboTbl CTyAeHTa - 38 Yacos
KypcoBad paboTta — 20 yacos

y4yebHOM 1 Npon3BOACTBEHHOM NPaKTUKM —54 yaca
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2. PE3YJIbTATbBI OCBOEHUSA TIPO®PECCUOHAJIBHOTI'O MOAYJIA
[lnanuposanue u opzaHuszayus pabomasl NepcoHa1a nodpas3desneHus

Pe3ynbTaToM 0CBOEHMA NpodeccMoHanbHOro Moayns ABNAETCA OBNafeHME CTYAEHTOM BUAOM
npodeccMoHanbHOW aeAatenbHOCT OpeaHusauyua pabomel Koanekmuea ucroaHumenel, B
TOM Yncne npodpeccmoHanbHbiMu (MK) n obwmmm (OK) KomneteHUMAMM:

Koo HaumeHogaHue pe3ynsmama oby4yeHus

MK 3.1. OpraHun308BbIBaTh paboTy KoNneKkTMBa NogpasaeneHmsn, obecneynsaTb CBA3U
CO CMEXHbIMN NoAapa3aeNeHNAMMN.

MK 3.2. | OcywecTBnATb PyKOBOACTBO NepCcoHaIOM noapasaeneHua B COOTBETCTBUM C
AENCTBYHOLWMMN HOPMATUBHbBIMM NPABOBbIMW aKTaMM.

MK 3.3. KOHTpOinpoBaTb pacxoy, CblpbA U MaTepunasos.

MK 3.4. MpoBepATb COCTOSTHUE OXPaHbI TPYAA M NPOMbILLIEHHON 6@30NacHOCTU Ha
pabounx mecrax.

MK 3.5. | OpraHusoBbiBaTb 06y4eHMe 6e3onacHbIM MeTodaM TpyAa, NpaBuiam
TEXHMYECKOM IKCNyaTaunmn obopyaoBaHmA.

OK 1. MOHMMATb CYLLHOCTb M COLLMANbHYH 3HAYMMOCTb CBOEM byayLlei
npodeccunun, NPoABNATb K HEN YCTOMYMBbLIN MHTEPEC.
OK 2 OpraHn3oBbIBaTb COGCTBEHHYIO AEATENbHOCTb, BblOMPaTb TMNOBbIE METOAbI

M cnocobbl BbINOJHEHNA NpPOdECCMOHANbHBIX 3a4a4y, OLEeHMBATb WX
3PbEKTUBHOCTb U KAa4YeCTBO.

OK 3 anHMN\aTb peweHnAa B CTaHAAPTHbLIX U HECTAHAAPTHbLIX CUTYALUNAX N HECTU
3a HUX OTBETCTBEHHOCTb.

OK 4. OcyLLecTBnATb NMOUCK M UCMNONb30BaHME WMHPOpPMaAUUM Heobxoaumon ana
adPeKTMBHOrO BbIMNO/IHEHMA npodeccnoHanbHbIX 3a4au,
NpodeccMoHaNbHOIo U IMYHOCTHOTO PAa3BUTKUA.

OK 5. Mcnonb3oBatb  MHGOPMALMOHHO-KOMMYHUKALMOHHbIE  TEXHONOMMU B
npodeccnoHanbHOM AeATENbHOCTH.

OK 6. PaboTaTb B KO/N/IEKTMBE U KOMaHAe, 3dPeKTMBHO 06LLaTbCA C Koaaeramu,
PYKOBOACTBOM, NOTpebutenamu.

OK 7. Bpatb Ha cebA OTBETCTBEHHOCTb 3a paboTy YNeHOB KOMAHAbI
(MOAYMHEHHDIX), pe3yNbTaT BbINONHEHWUS 3a4aHNIA.

OK 8. CamocTtoATenbHO onpeaenatb 3aga4ym NpodeccMoHaNbHOro U ANYHOCTHOTO

pa3snUTnA, 3aHMMATbCA CaMOO6pa3OBaHMeN\, OCO3HAHHO MJ1IaHNPOBATb
nosblileEHNE I-(BaJ'IMCI)I/IKaLI,MI/I.
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3.
4. CTPYKTYPA U COAEP)KAHUE ITPOP®ECCUOHAJIBHOTO MOAYJIA
lMnaHuposaHue u op2aHu3sayua pabomel nepcoHana nodpasoesneHus
4.1.TemaTuyecKui iaH npo¢PpecCUuOHATbHOr0 MOAYJIS

O6bem BpemeHU, 0TBeAEHHbIN
Ha ocsoeHne MK

HaumeHoBaHWA pa3aenos
npodeccMoHanbHOro moayns

1 2 3 4 5 6 7 8 9
Paspen 1.0cHoBbI ynpaBneHus
NPOU3BOACTBEHHbIM 114 | 76 | 20 | 20 | 38 -
KONNEeKTUBOM
YyebHan npaKTUKa 54 54
Bcero: 168 176 | 20 | 20 | 38 54

COAEPKAHUE OBYYEHMUA 110 TIPOPECCUOHA/IBHOMY MOAYJIIO (IIM)

IIM.03 IlaraHupoeaHue u op2aHu3ayusi pab6omsl nepcoHaaa nodpasdeieHus

Ne CodepxcaHue LTI Yo
yacos
2 3
MAK 03.01.0cHoBbI ynpas/iieHUA NepcoHaIoOM NPOU3BOACTBEHHOrO
noppasaeneHma
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Ne CodepxcaHue 23 YO
yacose
2 3
Tema 1.1. CylHOCTb, XapaKTepHble YepPTbl COBPEMEHHOr0 ynpasB/ieHuUs
1 | ctopua pa3BUTUA M OCHOBHbIE 3/IEMEHTbl COBPEMEHHOTO MEHEAKMEHTA. 2 1
2 | MpepgnpuaTtre Kak oTKpbITasa cMCTEMA 2 1
3 | NpakTnyeckoe 3aHATHMe N2 1: MpynnoBaa guHamuka. OnpegeneHune 5 5
dakTopoB 3pPEeKTMBHOCTM PaboTbl rpynnbl.
Tema 1.2. OpraHusauma Kak 06beKT ynpaBaeHus
4 | BHewHAa cpega opraHm3aunm. CyObeKThl phIHKA 2 1
5 | BHyTpeHHAA cpefa opraHu3auunu. 2 1
6 | MpWMHUMNbI NOCTPOEHMA OPraHM3aLMOHHOM CTPYKTYpbI. 2 1
7 | NpakTtuueckoe 3aHATUE N2 2: Pa3paboTKa CTPYKTYpbl ynpaBaeHun 5 )
opraHusaunu (noapasaeneHus)
8 | MNpakTnueckme 3aHaTHA N23: Pa3paboTka A40MKHOCTHOM MHCTPYKUUM ANA ) )
paboTHWKa noapasgeneHus (no sbibopy)
CamocrosaTenbHan pabota npu nusyueHum pasgena MM 1. NMogrotosuTb
coobuweHna Ha Temy: «POCCUMNCKUN MEHEAKMEHT: YCNEXU U HEYAAUYNY.
AHann3 nHGOpMAaIHU O ASATCILHOCTH MPEANPUITHN U BBISBICHUC 10 )
(haKTOPOB BHENTHEH ¥ BHYTPEHHEH Cpe/Ibl 00ECIICUNBAIOIINX BBICOKYIO
KOHKYPEHTOCTIOCOOHOCTh OpraHU3aIIHH.
00630p KypHajia « YIpaBJICHHE IEPCOHATIOM
Tema 2.1. Cuctema meToA0B ynpassieHUA
9 | KommekcHas cucrema METOI0B YIIPaBJICHUS B OPTaHU3ALUU 5 1
(opraHm3alMoHHbIC, A/IMUHUCTPATUBHBIC, DKOHOMUYECKHUE, COIIMAIIbHBIC).
10 | dopmbl BacT pykoBoaAUTENA. 2 1
11 [ Ctunm ynpasieHus: Tpy10BbIM KOJJIEKTUBOM 2 1
Tema 2.2 Tluki ynpaBieHus
12 | Ilenu u niporiecc mIaHuPOBaHUsI TPOU3BOJACTBEHHOM JESITEIbHOCTH. 2 1
13 | Teopun MOTHBALIMK TPYAOBOTO KOJIJIEKTHBA 2 1
14 | IIpakTuyeckue 3anatus Ne 4: DopMupoBaHrEe MOTUBAIIMOHHON CUCTEMBI 7 )
JU7IsE pPAOOTHHMKOB ITOIPA3ICIICHUS
15 [ Opranuzanus npouecca KOHTPOJIsl IPOU3BOJICTBEHHOM JIESITEIbHOCTH 2 1
CamocrosaTtenbHaa pabota npu usyueHum pasgena MM 2. MNMposectu
CPaBHUTE/bHbIN aHaNN3 NOHATUIN «PyKoBOAUTENbY U «Jlnaep».
MoAroToBUTb NPe3eHTaLMI0 0 MOTUBALMOHHbLIX NPOrpammax,
Mcnonb3yemMblX Ha NpeanpUATUAX. 12 2
CoobueHune «MpuHUMNbI, 3Tanbl U OPMbI OpraHM3aLmm 3apaboTHOM
nnatbl»
0630p *KypHana «YnpasieHMe NePCOHAIOM»
Tema 3.1KoMMyHUKanuM B YIIPaBJICHUM OPraHu3anueit
16 | KOMMyHHMKalMOHHBIN MTPOLIECC: DJIEMEHTBI, TPErpabl U IyTH 7 1
COBEPIIICHCTBOBAHUSI.
17 | HenoBoe oO1ieHne, ero GyHKIMN 1 Ha3HAYCHUE 2 1
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CodepxcaHue

Obvem
yacos

Yo

2

18

IIpakTHyeckoe 3anaTue Ne S: Mozenb KOMMYHUKaLMOHHOTO MTpoliecca.
CocrasieHue M1aHa MPOBEACHUS AEJIOBBIX IEPETOBOPOB.

Tema 3.2 IIpouecc npyuHATHS YIIPABJIEHYECKOI0 PelICHHS

19

Hpouecc HNPHUHATHA YIIPABJICHYCCKOI'O pCIICHMA: TIOHATHUC, B LI, OTAIIbI.

20

dDopMHUPOBAHNE TIEPCOHATA B OPTaHU3AIUHN

21

Crtpareruu pa3BUTHUs NPEANPUITHUS

22

IIpakTu4yeckoe 3ansitue Ne 6: Pa3paboTka anroputMa yrnpaBieHIECKOTO
pEIIEeHHs Ha OCHOBE MPEII0KEHHON OU3HEC-CUTYALIHH.

[\O RN | \O N | \O ] | \®)

23

IIpakTH4eckoe 3anaTHe Ne 7: Pazpaborka moTpeOHOCTH B EPCOHANE U
dbopMHpOBaHUE JEIOBOM Kapbephl

Tema 3.3 Ynpasjienue KOHQJIUKTAMH U CTPECCAMM B KOJLJIEKTHBE.

24

OpraHu3aiioHHas KyJIbTypa- CHMBOJIbI, TUIIBI (POpMUPOBaHUSI.

25

IIpakTnyeckoe 3angTue Ne 8: Meronp! onenku nepconana. @ororpadus
paboyero JHsl.

26

Cymaocts u knaccudukarus koHdaukToB. [Iporecc. [IpaBuna Bexoaa us
koH(pmmkTa. CTpecc.

27

IIpakTnuyeckoe 3ausatue Ne 9: Penienve 3a1aHHOM KOHMDIUKTHON
CUTYallUU, ONpeIeJICHUE MyTel MpeIynpekIeHUs pa3BUTHUs KOHDIUKTA U
cTpecca.

28

IIpakTn4yeckoe 3ansitue Ne 10: TectoBbie 3aHATHS IO TEMaM
JUCIUTIAHBI

CamocrosiTesibHas padoTa Npu U3yYEeHUH pasjaesia

CocTaBUTh pe3roMe ISl COUCKATENIS 110 CBOEH CIEIUATbHOCTH.
CocTaBuUTh KIaCCU(PHUKAIUIO YIPABICHYECKUX PEIICHUH M0 YPOBHIM
yIpaBJICHUs] B OpraHu3anuu (TIopa3aesieHun ).

CocTaBuTh aHKETY I U3YUYCHHS TIEpCOHaNa « Y JOBIETBOPEHHOCTh
paboToi»

[TpoBecTu comnmanbHO- ICUXOJOTUYECKYIO TUarHOCTUKY MepcoHana (Ha
OCHOBE aHKETHI, TECTA).

[ToaroroButh 3cce Ha Temy: «IDPEKTUBHOE yIPABICHHE,
«O(PeKTUBHBIN PYKOBOAUTEIb.

16

KypcoBas padora

MpumepHaa TemaTUKa KypcoBbIX pabor

«IInanupoBanue U opranuzanus JesTeILHOCTU EPCOHANIA CTPYKTYPHOTO
MO/Ipa3/ICTICHUS»

29

Briada Tem kypcoBoit pabotel. ConepikaHue KypcoBOil padOTHhI.
TpebGoBanus K 0hOpPMIICHHUIO MOSICHUTEIBLHOMN 3aMMCKHU.

30

HOpMaTI/IBHO IIPpaBOBOC COIIPOBOXKACHUC ACATCIIBHOCTU OPIraHHU3alluH.
Ponpb CTPYKTYPHOI'O IOAPA3ACIICHUSA B NCATCIILHOCTH OpIraHuU3allnn.

31

KanennapHsrit rpadmk paboThl CTPYKTYPHOTO TOPA3CICHHS.
XpoHOMETpaxK
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Ne CodepxcaHue 23 YO
yacos
2 3

32 | Pacuer 4nCIEHHOCTH NEpCcOoHana CTPYKTYPHOTO MTOAPA3AETEHUSI.

33 | AoJKHOCTHBIE HHCTPYKIIMKU COTPYIHUKOB MOPAa3I€IECHUS], MTHCTPYKTAX I10
OXpaHe Tpy/ia U TEXHUKE O€30MaCHOCTH.

34 | Opranu3zanust pabo4ero Mecra. 2

35 | KonTpoJib 3a UCHIOJTHEHUEM JIOJKHOCTHBIX 00513aHHOCTEH paOOTHUKOB 5
CTPYKTYPHOTr'O NIOJAPA3ACIICHHUS.

36 | Onenka > heKTUBHOCTH ACSITEIILHOCTH CTPYKTYPHOTO MOAPa3aeIeHuUs 2

37 | Opopmnenure nmoscHUTEIBLHOM 3anmucKkh. [loAroToBKa MIPE3eHTALIMH IS )
3alIUTBl KYpPCOBOM paOOTHI.

38 | 3ammra KypcoBoii paboThI 2
Hroro 20
JK3aMeH
NUTOI'O no M/IK 03.01. 76
Y4yeOHasi NPaKTHKA
Tema 1. 1C:byxraarepusi 8 B cdepe ynpapJjieHus IPOU3BOJACTBOM 18
3nakomMcTBO ¢ nporpammoit 1C:Byxrantepust 8. 3anojiHEHHE CBEACHMIA 6
00 opranmzamnuu. Hactpoiika mapamerpoB ydera. Hacrpoiika yudeTHOi
NOJINTUKU. 3all0JTHEHUE CIPABOYHUKOB.

Kanpossiii yuer B opranuzanuu. nonutuka. [Ipuem Ha paboTy, KaapoBbIe 6
nepeMenieHus], yBoJibHeHHE. JIMUHbIe KapTOUKHU, TOKYMEHTBI, TUTIOBBIE

(hOpPMBEL.

Cnioco0Obl HAYUCIICHUS 3apa00THOM TJIATHI 6
Tema 2. CIIC «KoncyasTantILiroc» 12
Ucnonws3zoBanue CIIC g5 3HAKOMCTBA € TPYIOBBIM 3aKOHOJIATEIBLCTBOM, 6
IPAaBOBbIMH, HOPMATHUBHBIMU OCHOBAMU OXPaHbI TPY/Ia B OpraHU3alHu.
BrinosHeHre 3aaHnii 110 MOKUCKY KaJIPOBBIX JIOKYMEHTOB 6
Tema 3. OPTAHU3ALIUSA PACYHETOB B TABJINYHOM 18
INPOLHECCOPE MS EXCEL

TexHonOTMY MPUMEHEHHSI OTHOCUTEIHHOM M a0COIOTHOM ajpecaiuu s 6
pacyeToB B YUETHOU JIEATENbHOCTU. CBSI3bIBAHUE JIMCTOB AJIEKTPOHHOM

KHHUTH, pacueT MpOMeKyTOUHbIX UTOoroB B Tadymiax MS EXCEL.
CTpyKTYypUpOBaHHbIE TAOIHIIBI.

CBsi3pIBaHUE JIMCTOB JIEKTPOHHON KHHUTHY, PACYET IPOMEKYTOUYHBIX UTOTOB 6
B Tabnmuax MS EXCEL. CtpykTypupoBaHHble TabIuLbl. PaciimpeHHbIi

buIbTp.

[Ton6op mapameTpoB U opraHu3aius oOpaTHOro pacuera B mporpamme MS 6
EXCEL. Ilouck pemnieHus

JuddepeHunpoBaHHbIN 3a4eT 6
NTOIro 54
Bcero 168
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S. YCJI0BUA PEAJIMBALMU ITIPOPECCUOHAJIBHOTO MOAYJIA

5.1.Tpe60oBaHUsA K MUHUMA/JIbHOMY MaTepPHa/IbHO-TEXHUYECKOMY 00ecrne4YeHH 0
Peanunsauma npodpeccmoHanbHOro moayna tpebyet Hannuma yyebHbix KabuHeToB
«MeHeaXMeHT, MapPKEeTUHI, CTAaTUCTUKA, YMNpaBAeH4YecKkasa ncuxonorua» U KabuHeta
MHOOPMATUKM.

VYueOHble cpecTBa:

Jlocka, MHCTPYKTUBHBIA MaTepuall, OJaHKOBBIN Marepuaj, KOMIUIEKT y4eOHO-METOIUYECKOM
JIOKYMEHTAIINH.

TexHuueckue cpeacTna:

[TepcoHasibHBI KOMIBIOTEP, UHPOPMALIMOHHO- CIpaBOYHbIE MporpaMmbl «KoHCynbTaHTY,
«["apaHT».

Nudopmanmonnoe obecrieueHne o0ydeHus

Y4eOHNKHU U y4eOHbIe MOcoOus:

1. Bacosckuit J1.E. MeHepgxmeHT [TeKcT]: yueb. nocobue ana sy3os / /1.E. bacosckuit. — M.:
NHdppa-M, 2008.

2. BecHuH B.P. MeHeaskmeHT [TeKcT]: yuebHUK ana By3os / B.P. BecHuH. — U134.3-e, nepepab.
n gon. — M.: NpocnekT, 2007.

3. BuxaHckuit O.C. MeHeaKmeHT [TeKkcT]: yuebHuk ana sysos / O.C. BuxaHckuii, A.U. Haymos.
— M.: 9KoHomuctb, 2010.

4. BonkoroHosa O.[l. CTpaternyeckunini meHeaMeHT [TeKcT]: yuebHuK ana CNO /
O.A.BonkoroHoBsa, A.T.3y6. — M.: ®opym — UHPpa-M, 2009.

5. BonkoroHosa O.[. YnpasneH4yeckana ncmuxonorma [Tekct]: yuebHuk gna CNo /
O.4.BonkoroHoBa, A.T.3y6. — M.: ®opym - UHPpa-M, 2008.

6. Opayesa E./l. MeHeameHT [TeKcT]: yuebHuK ans CNO / E.NN. Opayesa, /1.U. Onukos. —
U3a. 7-e, ctepeotun. — M.: Akagemusa, 2007.

7. Kpotosa H.B. YnpaBneHue nepcoHanom [TeKcT]: yuebHUK ana sBy3os / H.B. KpoTosa, E.B.
Knennep. — M.: ®MHaHCbI 1 cTaTUCTMKA, 2008.

8. NlutBak b.I'. Pa3paboTKa ynpaBaeH4yeckoro peweHuna [Tekct]: yuebHUK ans sy3os. — N34,
6-e, ucnp. n gon. —M.: leno, 2010.

9. Nlykmyesa /1.U. YnpaBneHue nepcoHanom [TekcT]: yueb. nocobue / 1.U. JlyknueBa; nopg,
pea. HO.l. AHUCKMHa. — N34. 4-e, ucnp. —M.: Omera-/1, 2008.

10.MexxgmcunmnamHapHblii cnoBapb N0 MeHeaXMeHTY [TeKcT]: yueb. nocobue gna By3os. — M.:
Hdeno, 2010.

11.0auHU0B A.A. MeHeaXMeHT opraHM3aLnun: BBeAeHne B CneumanbHOCTb [TeKcT]: yyeb.
nocobue ans sysos / A.A. OanHuos. — M.: Akagemus, 2007.

12.0cHoBbl MeHeakmeHTa [TekcT]: yueb. nocobue / /1.B. Nnaxosa, T.M. AHypuHa, C.A.
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Neroctaesa n ap.- M.KHopyc, 2007.

13.YnpaBneHune nepcoHanom [Tekcr]: yuebHuk ansa CNO / nopg pea. C.U. CambirnHa. — PocTos
H/[: ®eHunKe, 2009.

14.lUnnyHoB B.I'. OcHOBbI ynNpaBAeHYEeCKOM AeATENbHOCTM: COLMANbHAA MCUXONOTUA,
MeHeAKMeHT [TeKcT]: yuebHuK ana CNO /B.T. lUunyHos, E.H. Knwkens. — M.: Bbicw. WK.,
2008.

5.2.061ue Tpe60BaHKA K OPpraHU3anyy 06pa3oBaTe/IbHOTO Mpouecca
OcBoeHWMI0 paHHOro npodeccMoHanbHOro MOAYAA AOMXHbI NpeawecTBoBaTb y4yebHble
ANCUMNANHDI:
OxpaHa mpyda u mexHuka bezonacHocmu
be3zonacHocmb #cusHedeamesnbHocMu

5.3.KagpoBoe o6ecnieyeHre 06pa3oBaTe/IbHOr0O Mpouecca

1. TpeboBanusa k KBamUpUKAUK TEAATOTUYECKUX (MHKEHEPHO-TIEarOTHIECKUX) KaJlpoB,
oOecrieuynBarOIMX OOy4YEHHE 10 MEXAUCIHUIUIMHAPHOMY KypCy M OCYLIECTBIISIOLIUX
PYKOBOJICTBO IPAKTUKOU

2. gwvicuiee obpazosanue, coomeemcmayioujee NPoghuio npenooasaemol OUCYUNIUHbL,

3. onwvim desmenvHOCMU 8 COOMEEMCMBYIouell NPOhecCUOHAIbHOL chepe Ul CMAICUPOBKA 8
npogunbHblx opeanuzayuax 1 pasz é 3 2ooa

5. KOHTPOJIb M OLIEHKA PE3Y/IbTATOB OCBOEHHS NPOPECCHOHA/IbHOT'O
MOAYJA (BUAA TIPOPECCUOHAJIBHOU AEATEJIBHOCTH)

®dopmbl u MemoOsbi
KOHMPOoaA u
OUEeHKU

Pe3ynomameol OcHosHble nokazamenu
(oceoeHHsbie MK u OK) OUEeHKU pe3ysnbmama

Ymenue opranuzonath | CooOuieHue,
JIESITENHHOCTD, BHEAyIUTOpPHAS
coOupaTh u | paboTa, TECTOBBIC
aHAIIM3UPOBATh 3a/laHus,
uH(OpPMAIMI0O W Ha e¢ | MUCbMEHHas paboTa
OCHOBE OTIPEIEISATh | OMPOCHI,

1enu paboThI | MPaKTUIECKHUE
KOJUICKTHBA, 3alaHusl, DK3aMEH,
dbopMHUpOBaTH IJIAHBI U | DK3aMEH

BBIOMpaTh MOyTH  UX | (KBaTM(UKAITMOHHBI
penieHust i), 3aIuTa
KYpCOBOM paboOThI

MK OpraHu3oBbIBaTb paboTy

3.1. KOZIIEKTUBA NoApa3aeneHus,
obecneymBaTb CBA3M CO CMEXKHbIMMU
noapasaeneHusmu.
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MK OCYLLECTBAAT PYKOBOACTBO YMmenue pazpabotats | Coobiienue,
3.2. | nepcoHanom nogpasgenerHus B CIPYKTYPY YUPABICHHA | BHCAYANTOPHAs
COOTBETCTBUM C AeiiCTBYIOLAMM noJIpa3AeiiCHUuEM, paboTta, TecTOBBIC
JOJDKHOCTHYHO 3aJIaHus,
HOPMaTMBHbLIMM NPABOBbIMU
UHCTPYKITHIO, nUChbMEHHas padoTa
akTamu. IIPUMCHSATh ONpPOCHI,
HOpPMAaTUBHO- IPAKTHYCCKHE
TIPaBOBYIO 3aJlaHus, DK3aMeEH,
JOKYMEHTAIIHIO, 9K3aMEH
o0iamarte YyBCTBOM | (KBaJU(DUKAIIMOHHBI
OTBETCTBEHHOCTH 3a | i), 3aIuTa
paboTy moapasaesieHusl | KypcoBOi paboThI
MK KoHTponunpoBaTb pacxos, Cbipba 1 YMenue pacnipenensts | Coobmenwne,
33 MaTep1anos. paboThl W 3a/Jauu | BHEAYIUTOpPHAS
poeCCHOHATLHOM paboTa, TECTOBBIC
HAIPaBJICHHOCTH 3aJIaHus,
MEXIy COTPYIHWUKAaMH, | TUCbMEHHAsT padboTa
OTIPEIETISATH U | ompocsl,
KOPPEKTUPOBATH IPaKTHYECKHE
pe3ysbTaT COTJIACHO | 3aJlaHus, JK3aMCH,
IIOCTaBJIEHHOU L€ SK3aM€EH
(kBaM(pUKAIMOHHBI
i), 3ammTa
KYpPCOBOH pabOTHI
MK MpoBepATb COCTOAHME OXPaHbl Obnananne Coobwene,
3.4. TPV M NPOMBILLIEHHO CIIOCOOHOCTBIO  4Yepe3 | BHEAyAUTOpHAs
6E30NaCHOCTH Ha PaBOUMX MECTaX. npuMeHeHue (aKTOpoB [ paboTa, TECTOBBIC
a3 peKTUBHOCTH U | 3aJ1aHus,
CTHIIA aianTanuy | TIChbMeHHasI
KOHTPOJUPOBATh u | paboTa,  OMNpPOCHI,
o0ecreynBaTh IPAKTUYECKUE
YCHCIIHBIA  Pe3yJIbTaT | 3a/IaHus, HSK3aMCH,
paboThI MoApa3/IeICHHs | dSK3aMeH
(kBaM(UKAITMOHHBI
i), 3aIunTa
KYpPCOBOM pabOTHI
NK OpraHun30BbIBaTb 0byyeHue 3uanue nHCTpyKiwii 1o | Coobimenue,
3.5. | be3onacHbIM meTogam TpyAa, OXpane — TpyAa M| BHCAyMTOpHAA
DABMABM TEXHWMECKOR TEeXHHKe Oe3omacHocTH | paboTa, TECTOBBIC
Ha MMPOU3BOJICTBE. 3aJIaHus,
sKcnayaTauumn obopyaoBaHuUA.
MUChbMEHHAs
pabora,  OMPOCHI,
IPAKTHYCCKHE
3aJlaHus, DK3aMeEH,
9K3aMEH
(kBanM(UKAIMOHHBI
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i), 3aIuTa
KYPCOBOH paboOThI
OK 1. | MoHWmaTb CyLyHOCTb 1 coumanbhyto | CTPEMIICHNE K | Coobmenmne,
3HAUYUMOCTb CBOEIH By ayLLLeil TTOBBIIIICHUTO BHEAyIUTOpHAS
NPObECCHM, NPOSBAATD K Hell KBaJIU(PUKALINH, paboTa, TECTOBBIC
o o IIPOBEJICHUE 3a7aHusl,
YyCTOMYMBDIN MHTEpEC.
CaMOMEHEIPKMEHTA, nYMCcbMEHHasl paboTa
FOTOBHOCTh K  CMEHE | OIpPOCHI,
TEXHOJIOTUH, AaKTHUBHOE | MPAKTHUECKHE
BJIaJICHUE 3a7aHusl, DK3aMeEH,
uH(OPMAIMOHHO- HK3aMEH
KOMMYHHUKAIIMOHHBIMHU | (KBaTM(UKAIIMOHHBI
TEXHOJIOTUSIMU i), 3ammTa
KYpPCOBOM pabOThI
OK 2. | OpraHusosbiBaTh cobcTBeHHyto | Obnmananue Coobmienue,
AeATeNbHOCTb, BblbMpaTb TUNOBbIE | CTOCOOHOCTHIO pEIIATh | BHEAYIUTOPHAS
MeToAbl M CNocobbl BbINOMHEHUA | MPOU3BOJACTBEHHBIE U | paboTa, TECTOBBIC
npodeccnoHanbHbIX 3afay, | colanabHble MPOOJIEMBI | 3a/1aHusl,
oueHmnBaTb MX 3OPEKTUBHOCTb W | MOapa3ACICHUS MMACbMEHHAs
KayecTBo. pa3HOTO ypoBHsI [ paboTa, OTIPOCHI,
CJI0KHOCTH PaKTHYECKHE
3aaHusl, DK3aMeEH,
JK3aMeH
(kBaM(UKAIMOHHBI
i), 3ammTa
KYpPCOBOM PabOTHI
ok.3 | MpuHumats pelweHuns B | YMeHue pemats | CooO1ieHue,
CTAHOAPTHbIX W HeCTaHAAPTHbIX | CUTYallMOHHBIE 3a/1aud | BHEAYIUTOpHAs
CUTYyauuAx U HeCTM 33 Hux|u 000CHOBBIBATH | paboTa,  TECTOBBIC
OTBETCTBEHHOCTD. IPUHATOC pelieHue. | 3a1aHus,
Hcnonb3oBanue MCbMEHHasl paboTa
IPUOOPETEHHBIX OTIPOCHI,
3HAHUU HA | MpaKTUYECKUe
IPAKTUYECKAX 3a7aHusl, DK3aMeEH,
3aHATHIX u MIpH | SK3aMEH
BBHITIOJIHEHUH KYpPCOBOH | (KBamM(UKAITMOHHBI
paboThI i), 3aIlnTa
KYpPCOBOI PaOOTHI
OK.a4 | Ocywectsnats NOWUCK n | Ymenne ocymectBiars | CoobOuieHue,
MCNO/Ib30BaHUE MHPOpMaLMK | TToMCK MHGOPMAIIUU TI0 | BHEAY IUTOPHAS
Heobxogumon pna 3GPEeKTUBHOrO | 3a/IaHUI0, TPHUMEHSIOT | paboTa,  TECTOBBIE
BbIMO/MHEHNA  NPOdECCUOHANbHBIX | TTOYYCHHYIO 3aaHusl,
3agay, npodeccMoHanbHoro  u | mHGOPMAIIHIO JUIS | IHChbMEHHAS
JINYHOCTHOrO PA3BUTUA. perIeHus pabora, OTIPOCHI,
CUTYaITMOHHBIX U | TPaKTUYECKUE
po¢eCCHOHAIBHBIX 3QIaHUs, DK3aMEH,
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3a1a4 PK3aMCH
(kBaTU(UKAITUOHHBI
i), 3aIunTa
KYpPCOBOM paboOThI
OK55 | Vcnonb3osate CBoOosiHOE Coo0mieHue,
MHPOPMALMOHHO-KOMMYHUKALUNOH | OPHCHTUPOBAHHE B | BHCAYIUTOPHAS
Hble TEXHO/I0TUK B | CTPaBOYHO-TTIOMCKOBBIX | paboTa, TECTOBBIC
npodeccnMoHanbHOM AeATEeNbHOCTU. | CHCTeMax IMPH PEIICHUH | 3a1aHMs,
CUTYaIMOHHBIX U | MHChbMEHHAS
npodeccruoHalIbHbBIX paboTa,  OMmpOCHI,
3a1a4 PaKTHYECKUE
3aJIaHusl, DK3aMEH,
dK3aMeH
(kBaM(UKAIMOHHBI
i), 3ammTa
KYpPCOBOU PabOTHI
OK 6. PaboTaTb B KonnekTuee u KomaHae, | Bamanenne  HaBbikamu | CooOrieHue,
adpdeKTMBHO obuwaTbeA c [ paboTel B  KOMaHje, | BHEAY IUTOPHAS
Kosaneramm, PYKOBOACTBOM, | yMe€Th  00maThcs ¢ | paboTa, TECTOBBIE
notpebutenamu. PYKOBOJUTEIISIMH, 3a/1aHUs,
MOAYMHEHHBIMU, MCbMEHHasl paboTa
KOJJIeraMu OIIPOCHI,
PAKTUICCKUC
3aJaHusA, DK3aMEH,
JK3aMEH
(kBaNMMPUKATUOHHBI
i), 3ammrTa
KYPCOBOM pabOTHI
OK 7. | Bpatb Ha cebs oTBeTCTBEHHOCTL 3a O6mananue uyBcTBOM | CooOmieHue,
paboty Yy/leHOoB KOMaH/pbl | OTBETCTBEHHOCTH B | BHEAYIUTOPHAS
(moauYMHeHHbIX), pe3ynbTaT | IPUHATUU pEIIeHU B | paboTa, TECTOBBIC
BbIMNO/IHEHWSA 334aHUN. Pa3IMYHBIX CUTYyaIUsAX | 3adaHMS,
TUCbMCHHAS
pabora, OTIPOCHI,
IPAKTUIECKUC
3Q1aHUsA, DK3aMEH,
AK3aMCH
(kBaM(UKAITMOHHBI
i), 3aIunTa
KYpPCOBOM paboOThI
ok 8. | CamocrosaTenbHo onpegenatb | YmMenue  ompeaensats | CoolreHue,
33fa4nM  NpodeccMoHanbHOro W | MEpCIeKTUBHBIE BHEayIUTOpHAs
JIMYHOCTHOTO PA3BUTUSA, 3aHMMATbCA | HATIpaBJICHUS Pa3BUTHSA | paboTa, TECTOBBIC
camoobpasoBaHMeM,  OCO3HAHHO | H pa3pabaThIBaTh | 3aMaHU,
NNaHNPOBATL NOBbILWEHWE | TAITbI JICIOBOM | MUCbMEHHAsT paboTa
KBaMPUKaLmu. Kapbephl JUISL | OTIPOCHI,
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PabOTHHUKOB MPaKTHYECKUE

NoJIpa3ieeHus 3alaHusl, DK3AMEH,
9K3aMEH
(kBanM(UKAIMOHHBI
i), 3ammTa

KYpPCOBOM paboOThI
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